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OFFICE OF THE SECRETARY OF +ATE APPLICATION FOR RECORDS RETENTION SCHEDULE DEPARTMENT OF ARCHIVES AND HISTORY 
RECORDS MANAGEMENT ...- DIVISION 

S: See Publicatioh No. 76-RM-1 for instructions on completing this form. Forward signed original to 
Department of Ardrives and History, Records Management bivirion, 330 Capitol Aven,ue. Atlaata, Gebrgir, 30334, 
Attention: Scheduling ..--- I 

I FOR AG'ENCV __I_- USE 
[Application Dots 
! 

1 
i Appltcmon Number 

- _ _  __ ~~~~ .. -_- - 
I 
1 2. Person to Contact 

.- ~~ 

! 
d .--_ - ction. 

1. Agency Address 
Public  Service Commission 
Motor Carrier Cer t i f i ca t ion  and 
Enforcement Division, Su i t e  1215 
1001 In te rna t iona l  Boulevard 

-..- I_,,,,----..,,p- 

FOR RECORDS MANAGEMENT USE 
~~ - "- 

Acplication Number 

.~ . ~- ~ ~ - -  
Date Completed 

MAY 1 2 1980 1 JUN 2 3 1980 ,&pey&lle&wgia~ 30354- ~~~ ~ - -~ ~. . ~ ~. 

Tolephone Number 
-. . 

Working Title 

Nora B l a i r  
~ ~~ & ~ n t m t l n &  Ta..r.~bi c-.., ._r.____ r _ ~  ~~ ,,76.1-2@z .f___ -.:. ~ 

I 
,_-_._~=_-_=..--~ . .~~~ - - - - 

i? 3. Action Requested 
a. Establish Retention Schedu ; record will continue to accumulate. 
b. 

! 

i U Dispose of present accumulation; no further accumulation anticipated. 

C. 0 Amend Apptica~On~No, _____ Check One: ~~-c!'!e; -4 .~!IXceL!eL 0 .  voi&--- ~- - 
5. Records % i s  Title (followed by rifle used in office; if different) 

- - INTRA-STATE CERTIFICATE AND TRANSFER RECEIPT BOOK FILE 
~ ~ ~~~1~~ . 

What i s  the function of the Division and the Office in which this record series i s  ueated? 
1 4. Dater of Series 

' Earliest Latest 

i O c t . 7 4 1 t o  d a t e  
I__e. 

6. Division and Office Function 
The Motor Carrier Cer t i f i ca t ion  and Enforcement Division is responsible  f o r  administer- 
ing  the  Georgia l a w s  requi r ing  "for h i re"  motor c a r r i e r s  t o  obtain C e r t i f i c a t e  of 
Publ ic  Convenience and Neccessity where i n t r a s t a t e  operat ions are involved; r e g i s t e r s  
and c o l l e c t s  prescr ibed fees f o r  a l l  vehic les  operated under such Cer t i f i ca t e s ;  f i l e s  
evidence of l i a b i l i t y  and cargo insurance coverage; i d e n t i f i e s  vehic les  and f i les  
t a r i f f  naming rates and changes. Also, the  Division receives ,  processes and ass igns  
f o r  publ ic  hearing before  the  Commission, ;li appl ica t ions  f o r  such Cer t i f i ca t e s .  

.___ _ _ ~ _ _  ~ - _- __I_ 
7. Record Series Description This file contains the following documents (include form numbers Jnd rifles, if any): 

Attach samples of the file. 
Documents relating to' recording f ees  received f o r  in t ra -Sta te  c e r t i f i c a t e s  and t r ans fe r s .  

Included are: 

File i s  arranged: 

numbered receipts showing d a t e  received, amount, and sender. 

* 

- .  . 
numerically by r ece ip t  number. 

I 
:. * . .  .i ~- ,. 

~ .__ .- - ~~~ -_ ~ . _ . . _ _ ~ ~ ~ . I _ _  ._____.I__ 

8. Monthly Referenca R~ .e How often are records referred to which are: 
9 n e  to six months old x!!; Seven to twelve months old y% Thirteen to twenty-four months old st! 

twenty-five .- . ~ .  inorlths .-- and older __.~-~-- ~- _ _  ? ' * .. ' __II~ ~- 
, .. ,. . ~. 

, .  
L ,  

9. Anirllal Rew at Accumulation of Records 
, ~ .  . .. . .  . '  

'b, L" ettetsize drawers __ .~: L ~k; Lega1.-dze drawers ,l-; Shelves __.-; Other (WKify) - - 



? 

The following requires the series to be kept: .$I 11. Retention Requirements 

a. State Law -- ---years. 4. A%%$%iod -.--.l.__._ ~--years. 
b. Statute of limitation ~ _ _ ~  .-...~___y ears. e. Administrative need 1 ~-yearr. 
c. Federal law --years. f. Federal retention instructions - years. 

Attach copy or excert of laws or regulations. Explain.adrninistrative need. ~* 

.- __~__  -. _- - ~~ 

j 12. Approved Disposition Instructions This agency recommends that the file series be cut off a t  the end of each: 
i 

I 

i 
I 
i 

! 
I 

i 
! 

I 
! 

I 

0 Calendar Year; KK Fiscal Year; 0 Other ___ __ 
KKHold in the current files area ~- -month(s) 2- 
0 Transfer to local holding area; hold ---._-year(s); then 
Ll Transfer to State. Records Ccntcr; hold - -. _ _  ._year(s); then 
XX Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

- year(s); then 

These instructions apply to a l l  prior and future accumulations of the series. A 

U 

Recommendations in para- 
graph 19 dr6 approved. 
( I f  disapprdved, attach letter 
of explanation.) 


